
CONCISE WRITING TIPS

Writing concisely is a great skill--useful for word conference abstracts, word articles, Here are 10 tips that I have gleaned
over time.

Concise: Make sure you approach the conversation carefully. Editing is an excellent opportunity for you to
make your work more concise. Big minds use little words; little minds use big words. You will improve your
English in only 5 minutes per day, guaranteed! Keep to the single purpose of the writing. Principle 9 Make full
use of variety The style of your writing will grow as you grow. Knowing them enables you to easily write
clearly and effectively most of the time. These phrases often crop up in writing that requires a formal tone, but
they detract from, rather than add to, meaning. If that sentence makes sense, then phrase should be eliminated.
The passive voice is where you invert the sentence, and make the object the start of the sentence. I know how
challenging this process can be which is why this article will provide useful tips you should implement to
write better and concisely. Enhancing your own editing skills can greatly affect how you communicate to your
readers. Put these ideas to work, and your writing will improve. Grammarly can save you from misspellings,
grammatical and punctuation mistakes, and other writing issues on all your favorite websites. Writing
Concisely What this handout is about This handout helps you identify wordiness in your sentences,
paragraphs, and essays and offers strategies for writing concisely. Common examples of redundant pairs
include: full and complete, each and every, hopes and dreams, whole entire, first and foremost, true and
accurate, always and forever. Even cliches have their use in this regard. Get Grammarly for free Works on all
your favorite websites Related Articles. Most educated readers will know who Freud is and will not need such
a general reminder. Principle 3 Prefer the familiar word You need all the words you can master. The Mayor
made a speech of congratulation, followed by the Governor. Despite instances where adverbs might be helpful
and even necessary, adverbs also have the potential to weigh down your writing. Replace them with quantities,
data, dates, quotes. Principle 2 Prefer the simple to the complex This principle does not outlaw the use of a
complex form. A typewritten line, or a line in average handwriting, averages 10 to 12 words. Incorporating
your speaking voice into your writing will make the words flow in a natural, succinct style. Curious about the
difference between a clear, concise sentence and a wordy one? Remember to vary sentence length, but worry
about those that run more than two lines. Not as much in the prose, but the dialogue. Replace a phrase with a
word Many commonly-used phrases can be replaced with single words. Oftentimes, including too many small
words can make your work seem confusing. Nearly anyone facing a sheet of blank paper begins to put on airs.
Look for redundancy within your sentences, too. Stay away from repetitive wording Pay attention to words or
phrases that you keep mentioning frequently in your text, particularly in a same paragraph. Revise: Our
customer service department employed five new interns who do an excellent job during weekdays, but cannot
keep up with high demand on weekends. Revision: Do not try to anticipate revolutionary events. Check your
adjectives and adverbs Be concise, but keep the adjectives and adverbs that give your writing impact and
clarity. But writing in the passive voice often leads to using more words than necessary. But we make it more
difficult by seeking out long, unfamiliar words, and in writing long, meandering sentences. The most familiar
words are 10 short ones: the, of, and, to, a, in, that, it, is, I. Ian on September 16, am These are good reminders
towards writing that will compel the reader to turn the page.


