
HOW TO WRITE AN AMENDMENT TO CONTRACT SAMPLE

If you're modifying an existing contract, use this Sample Amendment. an agreement that's already in writing, see Nolo's
article Amending an Existing Contract.

If there only need to be several changes to a contract, it is much easier to create an amendment than to create
an entirely new contract from scratch. A contract amendment is also known as a contract addendum, amending
agreement, or simply an addendum. Save - Print Your document is ready! An addendum, on the other hand,
does not change the contract, it adds to it. However, if you wish to change the contract extensively, the
contract is important or there is a lot of money at stake, it is better to seek the help of a lawyer. This tends to
be the most efficient method to avoid confusion in the future. Make a note of the clauses that you wish to
delete, add to or change. The amendment should then be filed and maintained with the original contract so that
anyone looking at the contract will know that it has been amended and is therefore no longer representative of
the entirety of the agreement. Your document is free within your one week membership trial. Confirm the
Original Contract Add words that make it clear that the original contract is still valid. Have the original parties
sign and date it. Was this document helpful? Once the amendment has been completed, it should be signed by
both parties. A contract amendment is a new, separate document attached to the original contract. And more
often than not, amendments and addenda to business contracts benefit both parties. Replace Clauses Make
long and complex changes by replacing the old clause with a new one. Be sure to include the titles of the
representatives of both parties. Tips Attach the original contract to the addendum. For example, write, "The
following Items shall be added to the Original Contract" followed by your new clauses. Applicable Law
General principles of contract law apply to contract amendments. Also known as a strikethrough or redline
amendment, it involves merely crossing out the unwanted language, entering new language, and both parties
acknowledging the revisions. Use plain language, for example: "Item 12 of the Original Agreement shall be
deleted. If you think that you have legally revised an operating agreement, a mortgage, or employment terms,
then you want to be absolutely sure that your revisions will hold water in court of law. Contract amendments
are the simplest way to respond when change occurs. Describe the Contract Define the contract the addendum
will change. By following a few simple guidelines, you can protect yourself from disagreements and
litigationâ€¦ In business, a written contract trumps a promise, a vow, a handshake, or even an agreement
scribbled on a sheet of loose-leaf paper. If the original signatories are present, then the document can be
altered and initialed without a lawyer or legal counsel. Titles or roles of the signatories. Luckily, amendments
are fairly straightforward to write. Do you agree on what needs to be amended? This means that the witness es
must not be a party to this agreement for example, the parties cannot witness each other's signatures.


